
 AYWC-Practical Training Program 
Training Site Agency (TSA) Application Form 

 
Application for American Youth Work Center’s Practical Training Program 

Please enclose any additional information you feel might be helpful such as 
brochures or other company literature. AYWC may request that you provide an 

outside reference (contact’s name and information) for your organization so that 
we may evaluate your company.  If you have any questions about this application, 

please contact AYWC’s Director at 202-785-0764 ext. 107. 
 
 
 

 

I. TRAINING SITE AGENCY INFORMATION (please type) 
 

Name of TSA: 
 

Head of Organization: 
 Mr.  Ms.:  

 
Title:  
 

E-mail:  
 
 

Telephone:  
 

Address: 
 
 

Website: 
 

Year founded: 
 
 

Dun & Bradstreet ID Number: 
 
 

Employer ID Number: 
 
 

Workers’ Compensation: 
 
Y:  N:  
Please provide a copy of certificate. 

Type of Business: 
 

Annual Revenue (companywide): 
 

 < $ 999,999 USD  
 $ 1,000,000 to $ 2,999,999 USD  
 $ 3,000,000 to $ 4,999,999 USD  
 > $ 5,000,00 USD 

 
Official to Receive AYWC Correspondence: 

 Mr.  Ms.  
Title/Dept:   
Telephone:                                Fax:  
Contact’s e-mail:  

Alternate Official to Receive AYWC Correspondence: 
 Mr.  Ms.  

Title/Dept:   
Telephone:                                Fax:  
Contact’s e-mail:  

 
 

http://www.aywc.org/newsite/index.php�
mailto:noval@youthtoday.org


 

 

II. TRAINING PROGRAM DETAILS 
 

# of Training Positions 
Available:  
 

Trainee preference: 
 Male  Female 
 Both  

 

Typical Training 
Hours:  

Hours per day: 
   

Days per week:  
 

Number of employees in department(s) in which Intern/Trainee will be placed:  
 

Number of international Inters/Trainees other than this applicant who will also be 
training in department(s): 
 

Number of Employees companywide: 
 

 
Does the Training Site Agency require mandatory driving duties?  
Y:  N:  

 
Does the Training Site Agency require bilingual skills?   
Y:  N:   If yes, what language:  

 

III. ACCOMMODATIONS 
 

Our company can arrange accommodations:   
 Yes      No 

If yes, please describe the type of housing:     
  Dormitory  Apartment  Other  
 

Our Company can arrange temporary accommodations 
(no more then 30-days):  

 Yes      No  
 

Please note the fee for these accommodations, if any, for Housing:  
U.S $ ________ per month 

 
If unable to provide / arrange accommodations, would you be willing to help locate accommodations?  

 Yes     No 
 
If yes, please describe accommodation possibilities:  
 
Average Housing Rent in Area: 
 
_______ U.S $ per month 

Average Room and Board in Area: 
 
__________ U.S $ per month 

 

IV. TRANSPORTATION 
 

Public transportation in your area:  Bus   Subway   Train  
 Other: _________________________   

 Not Available, needs automobile  

 

Public Transportation 
cost in your area:  
                U.S $ 

If automobile is 
required cost of 
used  car in 
area:      U.S $ 

Est. cost of 
automobile 
Insurance in 
area:      U.S $ 
 

 

V. COMPENSATION 
 

As a J-1 Trainee, any compensation he/she receives is subject to Federal, State and Local tax. However, J-1 
Trainees are NOT subject to withholdings for FICA (Social Security and Medicare) FUTA or SUTA.   
 

Stipend: ____________U.S $ during the 18-month placement 
 

 
Per hour: ________ 

 
Per year: _________ 
 



TSA Requirements 
• Provide practical training in an interactive, comfortable work environment 
• Engage the practical trainee in various aspects of your organization and industry 
• Provide supervision and performance feedback 
• Share your expertise and knowledge as a mentor/supervisor 
• Complete a TSA application and sign TSA Agreement Form (forms provided by AYWC), DS-

7002 individualized training/intern plan (ITP)  
• Submit an initial-, mid-term- and final internship evaluation (forms provided by AYWC) 
• Enjoy the culturally enriching experience 
 
 
Third-Party Member Obligations and Responsibilities 
In order for AYWC to extend sponsorship to a Trainee to join your organization, you 
must agree to accept the responsibilities and obligations outlined below. As the training 
site agency representative, your signature means that you understand and agree to the 
conditions as stated. This agreement is considered binding by AYWC and will be 
automatically renewed year-to-year, unless otherwise noted in writing. 
 
• I understand that I must submit a DS-7002 Trainee/Internship Placement Plan (TIPP) for the 

Trainee before AYWC is permitted to issue SEVIS Generated Form DS-2019, the official 
document that allows the practical trainee to receive his/her U.S. J-1 Visa.  I affirm that the 
TIPP truly reflects the content of the on-the-job training being extended to the Trainee. The 
TIPP will assign the Trainee duties in a well-constructed plan which will be of a professional 
nature and which will be increasingly more challenging as the training period progresses. 

• As required by the Department of Labor, I must pay the practical trainee the prevailing wage 
and applicable fringe benefits, for equivalent positions and ensure the practical trainees are 
given assignments and training opportunities at equal to those undertaken by American 
employees. 

• I must also provide the trainee with: 
• a. designated American (partner) to aid in assistance in finding housing and settling into the 

community; 
• b. health insurance coverage for him/herself no later than 30 days of commencing and for the 

duration of the placement plus 30 days.  Minimum coverage shall provide: medical benefits of 
at least $50,000 per accident, repatriation of remains in the amount of $7,500, expenses 
associated with medical evacuation of the exchange visitor to his or her home country in the 
amount of $10,000 and a deductible not to exceed $500 per accident or illness;  

• I must pay to the American Youth Work Center a placement fee for each practical trainee 
selected.  The placement fee is equal to 7% of the stipend offered for the entire placement 
period or $2,100, whichever amount is higher.   
Placement fees and TIPP must be issued prior to issuance of the SEVIS generated Form 
DS-2019, the official document that allows the practical trainee to receive his/her U.S.  J-
1 visa. 
In the case that an AYWC screened applicant is denied a J-1 visa or has 
withdrawn from the program 100% of the placement fee will be refunded. 

• I understand that the approved training program must be 40 hours per week.  
• I understand that the Trainee should perform the majority of his/her duties in English. 
• I understand that the American Youth Work Center (AYWC) is the Trainee’s sponsor; the 

organization I represent is the host agency and not the sponsor. 
• As a TSA-trainer, I understand that compliance with any applicable federal, state, and local 

labor regulations is my responsibility. 
• All changes that affect the Trainee and accompanying dependents are to be submitted to 

AYWC in advance for approval. Such changes include, but are not limited to, location of 
training, content of training, and length of training. I agree to communicate immediately by 



phone or e-mail and then by signed letter any circumstances that differ in any way from this 
Offer of Training/Training Plan submitted to AYWC. 

• If a Trainee leaves his/her training program for any reason, I will inform AYWC within three 
days. 

• If there is a problem with the Trainee, I agree to contact AYWC and to try and resolve the 
problem before taking any action that may result in the termination of the training program. 

• To the best of my knowledge, the Trainee intends to enter the United States for the purpose 
of practical training and does not intend to abandon his/her non-immigrant status. I further 
understand that 18 months is the maximum time allowed for training under the J-1 Trainee 
category.  

• Any training undertaken by the trainee may not displace an American employee.  We certify 
that it is not our intent to train this person for future employment in the U.S. 

 
• I agree to respond to any request by AYWC concerning my organization’s Trainee(s) in a 

timely manner and complete any paperwork required by AYWC, including the initial-, mid-, 
final- evaluation of the Trainee’s performance, TSA Application, individualized training plan 
and sign the TSA Agreement Form (forms provided by AYWC) 

• I understand the AYWC has the right to withdraw sponsorship from any Trainee whose TSA 
does not comply with AYWC’s program, compelling the Trainee to leave the country, and to 
deny all future applicants from that training site agency. 

• I certify that: sufficient physical plant, equipment, and trained personnel will be dedicated to 
providing the specified training; the training program is not designed to recruit and train aliens 
for employment in the United States; and the Trainee will not displace a full-time or part-time 
employee of the business. 

• As required by the U.S. Department of State, I will act in accordance with the American Youth 
Work Center and Regulations Governing Exchange Visitor Programs. 

•  I understand and agree to the conditions above as set forth in this application. I realize 
that if I do not fulfill my obligations and responsibilities as stated, AYWC will not continue its 
sponsorship of my organization’s Trainee(s). 

 
 
 
 
 
TSA Representative Signature: __________________________Date:____________________ 
 
 
 
Name (please print): ____________________________________Title: __________________ 
 
 
 
Company Name: _____________________________________________________________ 
 
 
 
AYWC Signature:___________________________________Date:______________________   
 
 
 
Name (please print): _________________________________Title: _____________________ 
 

 
Revised 10/07 

 



 
 


	III. ACCOMMODATIONS
	IV. TRANSPORTATION
	V. COMPENSATION
	Third-Party Member Obligations and Responsibilities


<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Error
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /CMYK
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments true
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /CreateJDFFile false
  /Description <<

    /BGR <>
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /CZE <>
    /DAN <>
    /DEU <>
    /ESP <>
    /ETI <>
    /FRA <>
    /GRE <>

    /HRV (Za stvaranje Adobe PDF dokumenata najpogodnijih za visokokvalitetni ispis prije tiskanja koristite ove postavke.  Stvoreni PDF dokumenti mogu se otvoriti Acrobat i Adobe Reader 5.0 i kasnijim verzijama.)
    /HUN <>
    /ITA <>
    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /LTH <>
    /LVI <>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /POL <>
    /PTB <>
    /RUM <>
    /RUS <>
    /SKY <>
    /SLV <>
    /SUO <>
    /SVE <>
    /TUR <>
    /UKR <>
    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /ConvertToCMYK
      /DestinationProfileName ()
      /DestinationProfileSelector /DocumentCMYK
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure false
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles false
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /DocumentCMYK
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /UseDocumentProfile
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


